METM 06 Training Workshop Description Template

Please use the following format to propose a workshop or to describe an invited one. You can find examples on the “Activities” tab on this website. The site is being updated often, so refresh your screen once in a while. http://www.metmeetings.org/index.htm 
Title: 
Overview text:

This text should have an interesting, informative 3- or 4-line lead that lets us put a “teaser” on the front page of the tab to attract the attention of browsing readers. This short text tells us what your “take-home” messages are or sets out the reasons why this workshop is a worthwhile effort.
Developer(s): Name(s) and email address(es) of the person(s) developing the material. Please let us know if you do not want your address to appear on the web page.

Facilitator(s): Name(s) and email address(es) of the person(s) running the workshop.

Purpose: To .... 
Description: In this short text you can write something like a summary abstract that specifies the content more precisely than the overview text does. It’s important for the two texts to complement, not duplicate, each other.
Structure: This can be very short. It gives the reader a glimpse of timing. Look at some examples. 
Who should attend?
Outcomes: This text follows the usual promise-making format. In other words, sentences usually start with phrases like “participants will be able to...”. We’re targeting practical, busy, intelligent people who want to know what they’ll go away with. If your workshop is skill oriented, you can use the subtitle “Outcome skills”.

About the facilitator(s): Write something like the usual self-description you put on a conference abstract. 
Pre-meeting information: 
This section—optional but recommended—is not for pre-workshop “homework” because we’d like your session to be self-contained. You shouldn’t assume your participants will have done a task your suggest, but if you can suggest some brief preliminary reading or reflection that will allow participants to come in with a common experience it will probably enhance their experience. The descriptions on MET’s spring workshops show how different developers have approached this section. 












